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Responsibilities of Committee Members include:
( Completing initial training as directed by the Chair following appointment; 

( Attending scheduled meetings, with regular members expected to attend at least 50% of all scheduled meetings, and alternates at least 25% annually; 

( Notifying the HSC administrators promptly when unable to attend a meeting or perform a requested review; 

( Reviewing all materials distributed with the meeting agenda prior to scheduled meetings;

( Revealing and avoiding conflicts of interest that could be perceived to impact the independence of their decision making, such as:
o Financial interests in projects brought to the Committee for review; members should recuse themselves from votes on research in which they have a financial interest.
o Research or managerial interests in protocols that come before the Committee; again, members should recuse themselves to avoid even the appearance of a conflict.  This includes situations where:
--The member is staff on the protocol

--The member shares joint research interests and relationships with the protocol lead investigator(s) and/or co-protocol lead(s)
--The member supervises or is supervised by the protocol lead investigator(s) and/or co-protocol lead(s) 

( Participating as primary or secondary reviewers or conducting expedited reviews when requested by the Chair, Vice chair, or HSC administrators; and 

( Performing other HSC-related activities when requested by the Chair, Vice Chair, or HSC administrators.

