​​​Account Request Form
The HARP human subjects system uses 5 different categories for protocol personnel:  Protocol Lead Investigator (PLI), Co-Protocol Leads (co-PI), Protocol Coordinator, Additional Responsible Personnel, and Staff.  Only the PLI, co-PI, or Coordinator can create or edit a protocol submission, and only the PLI can submit an item for review.  Responsible Personnel and Staff have read-only access.  
PLIs, co-PIs, Coordinators, and Additional Responsible Personnel need an account and a profile.  Individuals can customize their own profiles after set up by HARC.  To have an account/profile set up, please submit the information in the following form via e-mail to harc@lbl.gov . 

	First name
	

	Middle name or initial (needed for unique internal identifiers) 
	

	Last name
	

	Email address (or addresses)
	

	Organization:

(If LBNL, also provide Division name)
	

	LBNL employee/affiliate ID number
	

	Phone number 
	

	Roles:
Protocol Staff/Responsible Personnel
	(

	(all individuals with profiles will automatically be assigned this role)

	
Protocol Lead Investigator (PLI)
	
	Check here if this individual will be assigned this role

	
Co-Protocol Lead (Co-PI)
	
	Check here if this individual will be assigned this role

	
Protocol Coordinator
	
	Check here if this individual will be assigned this role

	Required Last completed LBNL Human Subjects Research Training EHS 740 on:

Or Other Human Subjects Training Completed on: (training certification must be sent to harc@lbl.gov)
	

	Optional CITI IRB Training Tutorial completed on:
	

	Optional Blood Borne Pathogen training completed on:
	


Additional Information on Accounts, Profiles, Roles and Responsibilities

Responsible Personnel include the Protocol Lead Investigator (PLI), any co-Lead Investigators, the study coordinator(s), the faculty sponsor (if applicable), and any additional personnel with responsibilities for the design, conduct, and or reporting of the research. All Responsible Personnel who perform work at Berkeley Lab must have an LDAP and either take EHS0740 Human Subjects Research Training Program or provide written certification of equivalent training.
Protocol Lead Investigator (PLI)  

•
Can create, edit, and read their protocol submissions 

•
Are the only one who can certify and submit their protocol

•
Only one per protocol

•
Must have an LDAP ID and at least LBNL Affiliate Status

•
Have ultimate authority for the conduct of the research described in the protocol
Co-Protocol Leads (co-PLI) 

•
Can create, edit, and read protocol submissions (if they have an LDAP account)

•
If the PLI is a masters or doctoral candidate and a faculty sponsor with a joint appointment at LBNL will oversee this research, the faculty sponsor should be listed as a co-Protocol Lead. 

Protocol Coordinator(s)

•
Can create, edit, and read protocol submissions

•
It is recommended that only one coordinator be named per protocol unless your group has procedures or agreements in place to prevent one coordinator from overwriting the work of another.

Additional Responsible Personnel 

•
Read-only access to protocol submissions (if they have an LDAP account)

•
Do work directly with subjects performing functions such as drawing blood, inserting catheters, administering consent, or conducting interviews 

Staff 

•
Read-only access to protocol submissions (if they have an LDAP account)

•
May perform tasks such as scheduling appointments, distributing study instruments, or analyzing identifiable data

•
Do not require EH&S 740 training, Responsible Conduct of Human Subjects Research

•
Do not need a HARP account, but must be registered as a contact.  To have a contact added to the Click system, e-mail harc@lbl.gov requesting that they be added as a contact and providing their LASTNAME, Firstname Middlename, Organization, and e-mail address

For more information, please see the Frequently Asked Questions at: https://commons.lbl.gov/display/harc/Human+Subjects+Committee
