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[bookmark: _GoBack]MEMORANDUM
[bookmark: Text2]DATE:		     
TO:		Michael Brandt, Deputy Director for Operations 
                    	(Please email this memo to Mary Barnum, mebarnum@lbl.gov)
[bookmark: Text4]FROM:		     
SUBJECT:	Request for approval to serve alcoholic beverages at LBNL
	
Approval is requested to serve alcoholic beverages at the Lawrence Berkeley National Lab for the following event:  

	Event name:
	Date of event:

	Time when alcohol will be served:
	Location of event:

	Number of participants:
	Official purpose of this function:


	Division/Department: 
	Meeting/Conference Host:


	Funding source approved to purchase & serve alcohol:
	☐ Administrative Funds*
	☐ Private Funds

	Building where alcohol will be served:
	 ☐ Chu Hall
	☐ Wang Hall
	☐ Cafeteria Patio
	☐ ALS Patio



Division Director Certification:
The proposed event satisfies the following criteria:
1. Individuals that participate in these special events and consume alcohol will not return to their workstation to perform work.
2. The alcoholic beverages:
· Will be served by an individual compensated to perform that service, who is not consuming alcohol contemporaneously and is not a Lab employee.
· Will be served to someone who can lawfully consume alcohol
· Will be served and paid for with University funds or private funds authorized for this purpose
· Will be served along with sufficient non-alcoholic beverages and food
· Will be served consistent with measures to limit the number of drinks per person (e.g. issuing tickets)
3. Applicable state or local restrictions or requirements addressing the service of alcoholic beverages will be satisfied, including any license or permit requirements. Event attendees may not be charged for alcoholic beverages. 
4. Notifications of the event will be made in advance to the Laboratory’s UCPD security patrols and to the Department of Energy.
5. It is expected that the alcoholic beverages will be served, after 3 pm, and consumed only on University of California property outside of any Laboratory building that has been built with Federal funds.

*If requesting administrative funds, requester should obtain approval from Margaret Dick, Chief of Staff, prior to requesting funds to serve alcohol on premises.


_________________________                                 _________________________
Division Director                                                       Date

Approved By:  
_________________________                                 _________________________
Michael Brandt, COO                                                Date

Attachments: Please include the following documents with request: 1) Agenda  2) Attendee List 
		Updated 1/29/20		                                   
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