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For meal reimbursement for an interviewer or candidate not on official travel status, complete the information below and attach this form to the Request for Issuance of Check (RFIC). Include the interview schedule and itemized receipts and submit to Accounts Payable, 971-AP.

Note: If the interviewer or candidate is on travel status, this form is not required. Reimbursement is processed through a travel expense report using the Laboratory's TREX (Travel and Expense System). Indicate on the expense report that the per diem expense is for a recruitment meal and include the candidate's name.
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Each box must be checked to certify policy requirements are met:

        Recruitment meal is restricted to the interviewer and/or interviewee

        Interview schedule is attached

        Alcohol will not be purchased using DOE funds



Provide a strong justification below that demonstrates the meal is a necessary part of the recruitment process:
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