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DE04 Select an “As Required” Deliverable 

 

A. Purpose:  

This document explains how to select an “as required” deliverable.   

 

B. Who this document is for: 

Persons with RMS permissions to close deliverable instances in RMS.  

 

C. Prerequisites: 

Users of this procedure should know also: 

 Basic RMS definitions (How-to V01, V02) 

 How to search the RMS (V03, V03A) 

 Definitions specific to deliverables (DE01) 

 Screen layout specific to deliverables (DE02) 

 Closing a Submitted Deliverable in RMS (DE05 – video) 

 

D. Procedure 

Since “as required” means that there is no specific due date, the first step is for the Lab SME (or RMC rep 

or RM PM) to “schedule” the deliverable.   

 

Once scheduled, then a workflow instance is placed in the RM PM’s Inbox.  The Lab SME or RMC rep 

must notify the RM PM that an “as required” deliverable has been scheduled.  The RM PM then reviews, 

moves it forward to a “submit” state and reassigns the instance to the Lab SME or RMC rep.  The process 

to close the newly scheduled workflow is the same as for “fixed schedule” workflows (See How-to # 

DE05).   

 

The process flow is illustrated in the swim-lane diagram below. 

 

[The reason for the RM PM having to intercede is due to an architectural complexity.  How-to procedure 

AD00 explains.] 
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The screenshot below illustrates where to find the “As Required” pile of deliverables (Deliverables Tab).  

Follow the sequence indicated in the diagram.   

 

 
 

 

 

G. Revision History 

Revision Date Who Description 

0 11-8-2014 L.J.Young Initial 

0.1 12-7-2014 L.J.Young Formalize, format 

 

a. Deliverables 
Tab 

b. Select “As 
Required 
Deliverables”   

c. List of  As Required 
Deliverables displayed. 

d. Select desired. 
e. Obtain details. 
 
f. Review 
 
g. If this is the one, hit 

“Schedule Deliverable”. 
 
h. This action then results in a 

blank screen.  Wait a minute 
or so while the system 
generates the desired wf but 
puts it into the RM PM’s 
Inbox for review. 

 
i. Contact the RM PM that the 

Instance has moved into her 
Inbox. 

The RM PM will review and 
release the newly scheduled 
Instance to the requestor. 

 
The requestor will find the 

Instance in his/her Inbox. 
The requestor then closes the 

Deliverable Instance per 
How-to procedure # DE03 
and DE05. 


