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Meeting Minutes

Facilities Directorate Zero Accident Council

February 12, 2014


Opening Remarks – Dave Leary
· Safety is an important issue
· It takes people to work together
· [bookmark: _GoBack]Everyone makes mistakes every day.  It is being aware of our mistakes to prevent them.

Items of Interest
Review of DZAC Purpose and Expectations
· Bring safety suggestions, complaints or concerns from your workgroup directly to Senior Management
· Communicate status or resolution of concerns back to your workgroup
· Present the DZAC training subjects to your workgroup – 10 minutes
· Sign-in sheets are returned to Lisa, Janice, Gene
· Your responsibility to arrange for replacement if unable to attend meeting

January Injury Review:
· Wasp sting to neck – PMT - First Aid
· Head Abrasion - Electrician - First Aid
· Looking at raised floor
· One sections of rack was sticking out
· Rubber has been placed on edge of rack
· Contusion on left 5th digit – Rigger - First Aid
· Sliding a 800 lb. magnet onto test stand
· Forklift was available.

Facilities Division Safety Website:
· Located on the A-Z Index – Facilities – Safety
· DZAC:  Meeting Minutes & Presentations
· Safety Inspections
· Key Safety Policies
· Safety Presentations
· Facilities Division Safety Reports


Action Items:
· B85 contractors continue parking in area by new water tank on both sides of road that is designated no parking area – Janice Spoke to Mike Wisherop
· Bollard to be installed in front of plumber’s door – Discussed with Cesar Sanchez/brought to FAPAR committee
· Exit door between the plumbers and the carpenters shop locked.  Plumber’s door blocked by cars.  Only one door to exit in shop for an emergency – Discussed with Cesar Sanchez/brought to FAPAR committee.  Cesar suggested Plumbers get a key for exit door between the plumbers and the carpenters shop.

March Roundtable Homework:
Reporting Injuries
· Is there a reluctance to go to Health Services?
· If so why?
· Are employee comfortable discussing injuries during injury reviews?
· Why do employees delay?
· What would employees like to change about the process?

Round Table Discussion:
· Tool Crib Emergency Equipment – cross over extension cables, spot lights etc. (Bill Kenney)
· Specialized PPE Access – (Janice Sexson) 
· Vending Machine Tools – what type of tools are going in the machines? Questioning upgraded fall protection equipment
· Rock located on hill above B48 Fire House could fall down in next rain (Janice Sexson)
· Each shop is responsible to order and supply their own safety glasses

February Roundtable Homework:
Personnel Protective Equipment
· What PPE issues exist for your group?
· Do you have access to the PPE needed?
· Is the PPE fitting, lasting, protecting correctly?
· Consider safety glasses, shoes, gloves, hearing protection, fall protection, hard hats etc.
Want different varieties of the following items:
· Safety Shoes – Red Wing Shoes
· Gloves
· Safety Glasses
· Knee Pads

Forwarding DZAC Information
· Reminder to turn in your review sheets before our next meeting on Wednesday, March 12, 2014

Reminder to Everyone
· You have the right to work in a safe environment
· You have the right to tell anyone at any level that they are not working in a safe manner
· You have the right to stop a job if it’s not being done safely
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Safety Meeting Attendance Form

	Date:
	Location:

	Trainer:
	Subject:



Safety Meeting Description

	Instructions:  Include a detailed description of the topics presented.  This may include an outline, copies of power points and/or materials distributed.  Continue on separate sheet if necessary.  List relevant questions asked by attendees or any additional discussion.

















	Print Name
	Signature
	Employee ID

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This form is used to document safety meetings, training and attendance.  Once completed, forward to Facilities Safety.
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	Employee ID
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