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Meeting Minutes

Facilities Directorate Zero Accident Council

[bookmark: _GoBack]October 2, 2013


Opening Remarks – Jennifer Ridgeway
· Due to the Federal Government being “shutdown” all non-urgent travel, conference expenses, and other costs be postponed at this time
· No recordable injuries in FY13
· 1 First Aid

Items of Interest
Review of DZAC Purpose and Expectations
· Bring safety suggestions, complaints or concerns from your workgroup directly to Senior Management
· Communicate status or resolution of concerns back to your workgroup
· Present the DZAC training subjects to your workgroup – 10 minutes
· Sign-in sheets are returned to Lisa, Janice, Gene
· Your responsibility to arrange for replacement if unable to attend meeting

ES&H Self-Assessment Process
The ES&H self-assessment is a continuous process of evaluating performance
· Monitor effectiveness of hazard controls
· Providing feedback that promotes improvement in work process and ES&H programs

Assuring Understanding and Compliance with the LBNL Work Alone Policy
· Were employees informed
· Did employee understand the policy
· Are employees performing work within the policy guidelines
· Have the Supervisors or Work Leads discussed the policy with the employees
· Have employees ever been pressured to work outside the policy requirements

Valuable Information - Just to Name a Few
· JHA work groups information did not transfer as intended to 44% of the individual JHAs
· 28 employees did have the Work Alone Policy on their JHA’s-75% were unaware the policy existed on their JHA
· Several employees believed the policy was intended for shop or laboratory workers
· Some employees did not believe this was a formal policy


New Issues
· B70/70A contractors are parking in designated area for delivery/maintenance trucks
· B50A/50B 2 spaces along fence were made for contractors that should be made for LBNL employees
· Smoking containers moved to new smoking locations

Forwarding DZAC Information
· Reminder to turn in your review sheets before our next meeting on Wednesday, November 6, 2013.

Reminder to Everyone
· You have the right to work in a safe environment
· You have the right to tell anyone at any level that they are not working in a safe manner
· You have the right to stop a job if it’s not being done safely
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Safety Meeting Attendance Form

	Date:
	Location:

	Trainer:
	Subject:



Safety Meeting Description

	Instructions:  Include a detailed description of the topics presented.  This may include an outline, copies of power points and/or materials distributed.  Continue on separate sheet if necessary.  List relevant questions asked by attendees or any additional discussion.

















	Print Name
	Signature
	Employee ID

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This form is used to document safety meetings, training and attendance.  Once completed, forward to Facilities Safety.
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