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TO: 		<Retiree Affiliate>

FROM: 		<Division Director>

RE: 		Retiree Affiliate Appointment, <Division Name> Division

We are delighted that you will join the <Division Name> Division as a Retiree Affiliate, and we are honored that you have offered to donate your time and valuable expertise to Berkeley Lab! 

Based on the information obtained from your hosting division, your activities as a Retiree Affiliate will be <Desc of activities from host> and your host will be <Host Name>. Your Retiree Affiliate status will enable you to have access to the Laboratory for purposes of intellectual exchange, engagement, and enrichment.  If you are asked by your host or any other party to engage in services outside of the activities described in this letter, you should discuss with your host whether a different mechanism should be explored before such services are provided.

The starting date of this appointment will be <Date>, for a period of up to one year with the possibility of renewal and upon mutual agreement between you and your hosting division to maintain the relationship.  This appointment as a Retiree Affiliate may be ended at any time by you or your division.  

By signing this letter below, you agree that you are freely donating your services to Berkeley Lab without the expectation of  compensation. You also agree and understand that this appointment is voluntary and that you are not an employee of Berkeley Lab or the University of California. You will not receive any pay, compensation, or benefits of any kind, including but not limited to health care insurance, workers’ compensation insurance, or retirement credit for your volunteer contributions.  However, your activites as a Retiree Affiliate will not impact your UC retirement benefits in any way.

Although you are donating your services, you are expected to maintain the confidentiality of all the information you receive as part of your Retiree Affiliate appointment. You agree not to disclose such confidential information without the express written consent of Berkeley Lab. As a Retiree Affiliate, you will be required to execute the Berkeley Lab Affiliate Intellectual Property Agreement. 

Thank you again for your willingness to donate your time and expertise.  The Laboratory appreciates your ongoing commitment to our research and public service missions.

Sincerely,


<Name>, <Division Director Title>

cc: 	<host>
	Sr. HR Division Partner
	
I have reviewed this letter and agree with its terms:


_______________________________________________		_____________________
<Retiree Affiliate Name>	 					Date
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