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Interlocation Appointments (ILA)
Includes: MLA, IPA, and IJE
Important Facts
An Interlocation Appointment (ILA) is an arrangement under which an LBNL employee is assigned to an eligible institution to perform work, at a specified percentage of effort (which may range from 1% to 100%), duration, and cost.
Types of ILA Appointments - Multi-location Appointment (MLA), Intergovernmental Personnel Assignment (IPA), and Interjurisdictional Employee Exchange (IJE) (see ILA website for more details)
1. An ILA appointment represents work in support of another institution; at no time may DOE funds be used for costs associated with the appointment. 
2. An ILA cannot be used as a substitute for the Work for Others (WFO) program or to reduce costs for the host institution.  (see ILA vs. Work for Others)
3. No LBNL facilities, property, or resources may be used in the execution of the appointment.  
4. No work may begin prior to receipt of an authorized assignment agreement notification from the ILA Office.
5. An authorized assignment agreement can take up to 30 days or more to finalize; therefore, all new or renewal ILA requests must be submitted to the Berkeley Lab ILA Office, thirty (30) days or more in advance of the appointment's anticipated start date.
6. An authorized assignment agreement is effective upon the receipt of appropriate, complete documentation from the host institution and appropriate Berkeley Lab approvals.
7. There can only be one appointment per authorized assignment agreement and only one Berkeley Lab project per appointment.
8. During the term of the appointment, the work for the host institution cannot interfere with the employee's Berkeley Lab work assignment.
9. The combined employee percent effort between the host and home (LBNL) institutions cannot exceed 100% during an ILA assignment.
10. [bookmark: _GoBack] Employees continue to receive 100% of pay and benefits through LBNL while on ILA assignment, therefore, additional payment for ILA work performed is not allowed.
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