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Factor Leave Accrual - Monthly Paid Employees
	Years of Service
	Average Vacation Hours Accrued Per Month
	Average Vacation Days Accrued Perr Year
	Maximum Vacation Hours Accrued
	Average Sick Hours Accrued Per Month
	Vacation Accrual Factor: Per Hour
	Sick Accrual Factor: Per Hour
	Total Working Hours/Days: Per Month
	Vacation Accrual:
Full-Time Equivalent
	Sick Accrual: 
Full-Time Equivalent

	
Less than 10
	

10
	

15
	

240
	

8
	

0.057692
	

0.046154
	160‐hour/20‐day month
	9.230720
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	9.692256
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	10.153792
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	10.615328
	8.492336

	
10 but less than 15
	

12
	

18
	

288
	

8
	

0.069231
	

0.046154
	160‐hour/20‐day month
	11.076960
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	11.630808
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	12.184656
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	12.738504
	8.492336

	
15 but less than 20
	

14
	

21
	

336
	

8
	

0.080769
	

0.046154
	160‐hour/20‐day month
	12.923040
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	13.569192
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	14.215344
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	14.861496
	8.492336

	
20 or more
	

16
	

24
	

384
	

8
	

0.092308
	

0.046154
	160‐hour/20‐day month
	14.769280
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	15.507744
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	16.246208
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	16.984672
	8.492336


   Accruals will be in proportion to the number of regular paid hours that are reported in a given accrual period.

Factor Leave Accrual - Biweekly Paid Employees
	Years of Service
	Average Vacation Days Accrued Per Year
	Maximum Vacation  Hours Accrued
	Vacation Accrual Factor: Per Hour
	Sick Accrual Factor: Per Hour
	Total Working Hours/Days: Per Quadriweekly Cycle
	Vacation Accrual:           Full-Time Equivalent
	Sick Accrual:               Full-Time Equivalent

	Less than 10
	15
	240
	0.057692
	0.046154
	160‐hour/20‐day cycle ( 2 biweekly periods)
	9.230720
	7.384640

	10 but less than 15
	18
	288
	0.069231
	0.046154
	160‐hour/20‐day cycle( 2 biweekly periods)
	11.076960
	7.384640

	15 but less than 20
	21
	336
	0.080769
	0.046154
	160‐hour/20‐day cycle( 2 biweekly periods)
	12.923040
	7.384640

	20 or more
	24
	384
	0.092308
	0.046154
	160‐hour/20‐day cycle( 2 biweekly periods)
	14.769280
	7.384640


   Accruals will be in proportion to the number of regular paid hours that are reported in a given accrual period.
   Bi-weekly paid employees will accrue vacation and sick leave over 13 quadriweekly cycles versus 12 pay periods for monthly paid employees.

Factor Leave Accrual – Senior Management Group (SMG) Employees
	Years of Service
	Average Vacation Hours Accrued Per Month
	Average Vacation Days Accrued Per Year
	Maximum Vacation Hours Accrued
	Average Sick Hours Accrued Per Month
	Vacation Accrual Factor: Per Hour
	Sick Accrual Factor: Per Hour
	Total Working Hours/Days: Per Month
	Vacation Accrual: Monthly
Full-Time Equivalent
	Sick Accrual: Monthly
Full-Time Equivalent

	Less than 5
	

12
	

18
	

288
	

8
	

0.069231
	

0.046154
	160‐hour/20‐day month
	11.076960
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	11.630808
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	12.184656
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	12.738504
	8.492336

	5 but less than 10
	

14
	

21
	

336
	

8
	

0.080769
	

0.046154
	160‐hour/20‐day month
	12.923040
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	13.569192
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	14.215344
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	14.861496
	8.492336

	
10 or more
	

16
	

24
	

384
	

8
	

0.092308
	

0.046154
	160‐hour/20‐day month
	14.769280
	7.384640

	
	
	
	
	
	
	
	168‐hour/21‐day month
	15.507744
	7.753872

	
	
	
	
	
	
	
	176‐hour/22‐day month
	16.246208
	8.123104

	
	
	
	
	
	
	
	184‐hour/23‐day month
	16.984672
	8.492336


   Accruals will be in proportion to the number of regular paid hours that are reported in a given accrual period.
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