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IT Division December 2009 Walk-through
(If you need more room for writing, please use the back of this document.)

1. How do you know you are doing your job safely?  Discuss with supervisor and note three ways you would review your work.










2. Flu season is upon us.  Discuss with your supervisor a) how to prevent spreading germs, b) what to do if you don’t feel well.






3. If there were an emergency while at work that prevented you from contacting loved ones via, phone, email, fax, etc.  what would you do?  Do you have a family plan?




4. Do you have other safety concerns?





	I ____________________________________________ have discussed the above   
                                (employee please print and initial) 

questions with my supervisor _______________________________  on_____________.
				     (supervisor please print and initial)	(date)

I know I am responsible for ensuring my own safety.  

My current office location(s) is:______________________________________


Return completed document to Ann Tomaselli MS-50E-0101  by:   Thursday December 17th
.
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