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IT Division April 2009 Walk-through

(If you need more room for writing, please use the back of this document.)

1. Discuss with your supervisor where the 1-3 nearest exits to the building are from your office. Do you know where your assembly point is when evacuated from your building?  Discuss with your supervisor.  Please note if issue with signage, egress or clarity of instruction as to where to assemble in case of emergency.
2. Do you know where to go to find out the seismic status of the building where your primary work station is? Demonstrate. If not, discuss with supervisor. 
3. Do you have an emergency backpack?  If not please email Ann Tomaselli (amtomaselli@lbl.gov) and Susan Green (slgreen@lbl.gov) to get one.  If yes, please go through and check all expiration dates.  Email Ann and Susan if anything is out of date.  Take out the batteries and tape to the outside of the flashlight.  This is so that in case of emergency you will be able to quickly find the batteries for the flashlight.  Also batteries last longer when not in the appliance and this will increase their shelf life compared to storing in the flashlight where they would wear out more quickly.

4. For your day to day activities list 2 individuals within your division you could contact if you have a safety concern.  Who is an individual you might contact outside of your division? 
5. Do you have any physical discomfort from your workstation set-up?

6. Do you have other safety concerns?


I ____________________________________________ have discussed the above   

                                (employee please print and initial) 

questions with my supervisor _______________________________  on_____________.




     (supervisor please print and initial)
(date)
I know I am responsible for ensuring my own safety.  

My current office location(s) is:______________________________________

Return completed document to Dianne Brenner MS- 69-40201  by:   Thursday April 30th.
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