IT Safety Committee Meeting agenda

12/5/07 

 4:00-5:00 PM

A. Note member change – welcome Jim Mellander

B. Review outcome from Self-Assessment – Tammy Welcome

1. Goals

2. Address telecommuting

i. Update forms

C. Action items and prioritization for coming year – Ann T

	1. Document how we will implement:

a. Eliminating fax cover sheets

b. Setting all printers to default to double sided copies

c. Use administrative supervisor and admin staff to help implement

	2. Build a process and implement additional awareness within the division of the ISM  and safety resources available.



	a. Training similar to Engineering



	b. Communication plan

	c. Website and Safety contacts (sticker for phones with Coordinator and ISM info?)

	Other: Telecommuting

	Other:  Job Hazards Analysis

	3. Improvement needed for removing old HEAR entries and formalizing, documenting and ensuring implementation of our hazards review process

	4. Quantify recordables.  Provide more statistics.  How do we ensure compliance in these areas?  (e.g. Safety coordinator follows up with injured employees monthly?)



	5. Build and formalize a process to:

a. Identify matrixed employees

b. Identify MOU on record for safety for matrixed employees

c. Document and keep copies of confined space permits

	6. Clarify how IT ensures compliance vs. EH&S (e.g. confined space).

	Other:  Safety Line Management

	7. Quarterly walkarounds note if all staff are reviewed each year (focus on career employees)

	8. Do those who have recordables or injuries participate in preventative measures offered?


D. Next meeting January 23, 2008
