Environmental Energy Technology Division

Paying Publishing Charges by Request for Issuance of Check (RFIC):

The Library will no longer process publishing charges after May 1, 2008.  The responsibility will be placed with the corresponding author and the local report coordinator (usually a division, department or group AA).  

Publishing charges include page charges, color figures, excess pages, submission fees, open access fees, reprints, etc. – most any charge connected with publishing scientific research.  At each stage toward publishing a manuscript, there could be costs. Submission fees and open access fees are charged to authors or to their institution to cover the costs of peer review, journal production, and online hosting and archiving. 

The corresponding author may need to pay a cost upfront if online, pay the vendor invoice, or discuss with the vendor how it can be covered by a credit card through a requisition to Procurement.  

An example of an older version completed RFIC is attached.  A new version RFIC with instructive words is also attached.  Important points:

1.  Must have vendor Tax ID number. 

2.  Must choose resource category “23001 Publishing Charges”.

------------------------------------------------------------------------------------

Basic instructions to corresponding author:

1.  receive invoice from vendor

2.  give invoice to report coordinator

3.  email the corresponding paper in non-journal format to report coordinator

to report coordinator:

1.  prepare RFIC to pay invoice

2.  send RFIC to Accounts Payable Non-PO Desk, 937R0200

3.  request LBNL number for document, if not already done

4.  submit manuscript to Library

