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 Staff Scientist Promotion Process
(Career/Career-Track)

                     Description of Research
Date (spelled out)
To:
First and Last Name of Responsible Manager  
From:
Candidate’s First and Last Name
Re:
Description of Research and Accomplishments for a (Career-Track or Career) Staff Scientist appointment
As part of my evaluation for the promotion to a [Job Title] position, below is a description of my career progress and contributions, and suitability for promotion.
Section I - Major Contributions (1 page)
Provide a description of your career and scientific accomplishments to date, and your research plans going forward. 
Section 2 – Suitability for Promotion to Staff Scientist (1 – 2 pages)
Provide a description of how you meet each of the criteria listed below. 
· Ability to develop and lead an independent research program;

· Record of research and publications;

· Level of innovation, impact, and originality in the form of new ideas, research approaches, techniques, instruments, or discoveries;

· Recognition internationally with influence in your field of research;

· Record of successful proposal preparation and obtaining funding; and

· Demonstrated ability to collaborate with and/or lead others in projects.
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