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POSITION DESCRIPTION
                                             
This position description is used to inform prospective and current employees about what this position entails in a fully functioning capacity. Position descriptions are also used to create job postings, distinguish job levels, and help set incumbent’s performance expectations.
	Employee (Incumbent) Name
     
	Employee (Incumbent) Berkeley Lab ID
[bookmark: Text2]     

	Job Classification Title (LBNL Specific)
     
	Job Code
     
	Employee Classification
Choose an item.
	Division/Department
     	

	Working Title (if applicable)
     
	Supervisor Name
[bookmark: Text3]     

	Written By
[bookmark: Text4]     
	Date
click here to select a date
Click here to enter a date.



Please answer the questions below. Click on the underlined terms for more information.
	
	YES
	NO

	Is this an At-Will Position?
	☐	☐
	Is this a Designated Official?
	☐	☐
	Does this position require access to export controlled technical data?
	☐	☐


POSITION SUMMARY
Describe the overall purpose of the job, or why the job exists. 
	




ESSENTIAL DUTIES & RESPONSIBILITIES*
Describe the duties/functions essential to performing the job. Exclude non-critical responsibilities that take less than 5% of work time.  
	



*Other duties may be assigned.

POSITION REQUIREMENTS
Describe qualifications that are minimally required in order to perform the job. You may refer to the Job Description Levelers for descriptors. Please differentiate between required qualifications and preferred qualifications.
I. Education & Experience
	




II. Knowledge, Skills & Abilities
	




III. Certificates & Licenses*
	



*Please include any ongoing requirements (e.g., continuous training; recertifications; etc.)
PHYSICAL REQUIREMENTS*
Describe physical requirements required of this position (e.g., ability to lift 10-20 lbs; climbing or balancing on ladders/scaffolding, etc.). If this is an EH&S position, please complete the Physical Job Demands form (see link under Quick Links for LBNL Employees) to determine the demands of the position.
	



*Consistent with its obligations under the law, the Laboratory will provide reasonable accommodation to any employee with a disability who requires accommodation to perform essential functions of his or her job.
WORKING CONDITIONS
Please list any unusual working conditions/environments typically encountered in the job (e.g., exposed to confined spaces and/or underneath buildings; subject to outside environmental conditions, etc.)
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HLGEIAAN.: M Lawrence Berkeley National Laboratory




