
June 3-June 16 June 17 - July 30 July 1-July 14 July 15-July 28 July 29-August 11 August 12-August 25 August 26-August 30

Solicit Feedback 
from Partners 

and Matrix 
Supervisor

Complete 
Self-Assessment

Submit 
Proposed 
Ratings

Department 
Normalization

One-Up Reviews

Final 
Written 

Reviews 
Due

Laboratory 
Management 
(Directorate) 

Review

Release Review for 
Employee View

7/5 - 7/26

Sign Reviews Electronically

All 
Reviews 
Signed 

and 
Received 

by HR

Performance Review Process Timeline - FY19

Discuss Employee 
Performance

Finalize Reviews and Initiate 
Signatures

6/3-6/17

6/3-6/14

6/21 7/22-8/2

Finalize 
Ratings

8/2

8/14 - 8/16

8/19 - 8/30

8/29

Draft Written Reviews

6/14 - 7/5

Legend

One-Up Reviewer

Supervisor

Employee

7/26 - 8/2

Reconcile 
Review 

Comments

Group Leaders

Division Normalization

HR Data 
Compilation

8/8 - 8/13


